TITLE:
Fleet Data Specialist 

QUALIFICATIONS:


1. Must possess a high school diploma, GED or equivalent.

2. Transportation Professional Certification through TAPT, NAPT or equivalent preferred.

3. Must demonstrate proficiency in operation and management of the district’s computerized fleet management system.

4. Demonstrated ability to provide quality staff development I fleet/technical training areas.

5. Must possess and demonstrate excellent interpersonal skills necessary to communicate successfully with others.

6. Valid Texas Driver’s License, CDL-B with P-endorsement; acceptable driving record as measure by the Texas School Bus Driver’s Record Evaluation criteria.

7. Follows District and Transportation Department policies and procedures.

REPORTS TO:
Director of Transportation  

ESSENTIAL FUNCTIONS:

1. Supervise and manage the use of the district’s computer fleet management system.

2. Collect, maintain and manage data necessary to develop and produce fleet performance and operating cost indicators and information.

3. Schedule and/or develop and implement quality training for shop and other department personnel.

4. Research and/or special projects as designated by the Director.

5. Other duties as assigned by the Director of Transportation.

6. Collect, maintain and manage data necessary to develop and produce fleet performance and operating cost indicators and information.

7. Schedule and/or develop and implement quality training for shop and other department personnel.

8. Research and/or special projects as designated by the Director.

9. Other duties as assigned by the Director of Transportation

PHYSICAL REQUIREMENTS:

1. Have ability to work extended periods of time on computer.

2. Same requirements as those set forth for drivers.

Pay Grade:
A/P 104

Days:

250

