Spring ISD Functional Job Descriptions

This job description addresses only the physical demands of the job listed in the job title section and does not address the requirements of education, experience, or skills required by applicants to qualify for the job.  This description also does not address specific job assignments or duties.  The description is prepared for use in:

· providing applicants with information about the physical nature of the job

· making accommodations for physical limitations

· and return to work, transitional duty modifications.

The specified tasks may not be the only duties assigned.  Staff members will be required to carry out any other job-related instructions requested by their supervisor, subject to reasonable accommodations.


Job Title:

Shop Foreman/Technician


Purpose of Job:
Responsible for the performance of directed and necessary repairs and upkeep of the District fleet vehicles as outlined

Job Functions:
1. Aquire and retain knowledge of all vehicle operation

2. Ability to utilize printed service material for additional information

3. Capable of performing basic mechanical repairs, painting, body repair,           preventative maintenance, inspections and tire repair


4. Must adhere to all shop policies and procedures

Physical Demands:

Table 1. Postures

	Posture
	Usual for Job (hours)
	Required for Job (hours)

	1a. Standing (duration at one time)
	5-8
	5-8

	1b. Standing (total hours per day)
	5-8
	5-8

	2a. Sitting (duration at one time)
	1
	0

	2b. Sitting (total hours per day)
	2
	0

	3a. Walking (duration at one time)
	                 1-4
	1-4

	3b. Walking (total hours per day)
	1-4
	1-4

	4a. Driving (duration at one time)
	2
	2

	4b. Driving (total hours per day)
	2
	2


Comments on issues in table 1:
Mechanics must be able to move within the shop area to facilitate work and repairs being able to sit or stand while working.  Mechanics may sit, stand , walk or stretch to maintain  comfort throughout the day. Must hold a current Texas  CDL and be able to drive. Mechanics may substitute for other drivers as needed but must be able to move the vehicle from parking lot to shop area. 

Table 2. Use of Senses

	Vision
	Visual acuity sufficient to perform work needed

	Hearing
	Hearing sufficient to interact with supervisors, co-workers and perform work safely

	Smell
	Smell sufficient to detect hazardous conditions

	Taste
	Taste is generally not required

	Speaking
	Must be able to communicate with staff and students as needed

	Dexterity/feeling
	Dexterity sufficient to perform work as needed


Comments on issues in table 2:
Dexterity should be sufficient to hold tools and perform repairs as needed.

Table 3. Lifting/carry

	
	Rare/never
	Occasionally

 (1 - 33%)
	Frequently     (34-66%)
	Constantly   (67-100%)
	Distance of carry

	
	Usual
	Required
	Usual
	Required
	Usual
	Required
	Usual
	Required
	

	1. Lift knee to shoulder 
	
	
	
	
	
	
	
	
	     

	1a. 1 to 10 lbs
	
	
	
	
	
	
	X
	X
	100 ft.

	1b. 11 to 15 lbs
	
	
	
	
	
	
	X
	X
	100 ft.

	1c. 16 to 20 lbs
	
	
	
	
	X
	X
	
	
	100 ft.

	1d. 21 to 25 lbs
	
	
	
	
	X
	X
	
	
	100 ft.

	1e. 26 to 50 lbs *
	
	
	
	
	X
	X
	
	
	50 ft.

	1f. 51 to 100 lbs *
	
	
	X
	X
	
	
	
	
	25 ft.

	2. Low lift (below knee)
	
	
	
	
	
	
	
	
	     

	2a. 1 to 10 lbs
	
	
	
	
	
	
	X
	X
	100 ft.

	2b. 11 to 15 lbs
	
	
	
	
	
	
	X
	X
	100 ft.

	2c. 16 to 20 lbs
	
	
	
	
	X
	X
	
	
	100 ft.

	2d. 21 to 25 lbs
	
	
	
	
	X
	X
	
	
	100 ft.

	2e. 26 to 50 lbs *
	
	
	
	
	X
	X
	
	
	50 ft.

	2f. 51 to 100 lbs *
	
	
	X
	X
	
	
	
	
	25 ft.

	3. High lift (over shoulder)
	
	
	
	
	
	
	
	
	     

	3a. 1 to 10 lbs
	
	
	
	
	
	
	X
	X
	10 ft.

	3b. 11 to 15 lbs
	
	
	
	
	
	
	X
	X
	10 ft.

	3c. 16 to 20 lbs
	
	
	
	
	X
	X
	
	
	10 ft.

	3d. 21 to 25 lbs
	
	
	X
	X
	
	
	
	
	5 ft.


*team lifting required unless noted

Comments on issues in table 3: Mechanics must be able to pick up parts, tools etc. from floor level.  They are encouraged to use carts, tool boxes, mobile test equipment, cranes, lifts, or any other type of device or equipment to facilitate lifting and pushing, pulling of heavy materials. 

Table 4. Pushing/pulling

	
	Rare/never
	Occasionally        (1 - 33%)
	Frequently     (34-66%)
	Constantly               (67-100%)
	Distance of move

	
	Usual
	Required
	Usual
	Required
	Usual
	Required
	Usual
	Required
	     

	1. Pulling force
	
	
	
	
	
	
	
	
	

	1a. 1 to 10 lbs
	
	
	
	
	X
	X
	
	
	100 ft.

	1b. 11 to 15 lbs
	
	
	
	
	X
	X
	
	
	100 ft.

	1c. 16 to 20 lbs
	
	
	
	
	X
	X
	
	
	50 ft.

	1d. 21 to 25 lbs
	
	
	
	
	X
	X
	
	
	50 ft.

	1e. 26 to 50 lbs *
	
	
	
	
	X
	X
	
	
	50 ft.

	1f. 51 to 100 lbs *
	
	
	X 
	X
	
	
	
	
	25 ft.

	2. Pushing force
	
	
	
	
	
	
	
	
	     

	2a. 1 to 10 lbs
	
	
	
	
	X
	X
	
	
	100 ft.

	2b. 11 to  15 lbs
	
	
	
	
	X
	X
	
	
	100 ft.

	2c. 16 to 20 lbs
	
	
	
	
	X
	X
	
	
	50 ft.

	2d. 21 to 25 lbs
	
	
	
	
	X
	X
	
	
	50 ft.

	2e. 26 to 50 lbs *
	
	
	
	
	X
	X
	
	
	50 ft.

	2f. 51 to 100 lbs *
	
	
	X
	X
	
	
	
	
	25 ft.


*team moving required unless noted

Comments on issues in table 4:
As stated in comments for Table 3. mechanics are encouraged to use any devices or equipment to facilitate lifting and pushing, pulling.

Table 5. Actions and Motions

	
	Rare/never
	Occasionally 

(1 - 33%)
	Frequently     (34-66%)
	Constantly   (67-100%)
	Description

	
	Usual
	Required
	Usual
	Required
	Usual
	Required
	Usual
	Required
	

	Climbing
	
	
	
	
	X
	X
	
	
	Ability to reach buses

	Balancing
	
	
	
	
	X
	X
	
	
	Ability to reach buses

	Bending
	
	
	
	
	
	
	X
	X
	Ability to reach parts/motors

	Twisting
	
	
	
	
	
	
	X
	X
	Ability to reach parts/motors

	Squatting
	
	
	
	
	
	
	X
	X
	Ability to get to brakes/tires

	Crawling
	
	
	X
	X
	
	
	
	
	     

	Kneeling
	
	
	X
	X
	
	
	
	
	     

	Reaching (forward)
	
	
	
	
	
	
	X
	X
	Ability to reach into motors/drive

	Reaching (overhead)
	
	
	
	
	X
	X
	
	
	Ability to work under buses

	Reaching (below knee)
	
	
	
	
	X
	X
	
	
	Picking up parts/tools

	Handling
	
	
	
	
	
	
	X
	X
	Parts/tools

	Fingering
	
	
	
	
	X
	X
	
	
	Parts/tools

	Grasping
	
	
	
	
	
	
	X
	X
	Must be able to handle tools

	Hand motion
	
	
	
	
	
	
	X
	X
	Must be able to handle tools

	Foot motion
	
	
	
	
	X
	X
	
	
	Must be able to start buses


Comments on issues in table 5:
Some accommodation may be possible for some motions. Mechanics should be able to move around shop and vehicles to get to areas needed. 

Table 6. Environmental Conditions

	Required:
	Rare/never
	Occasionally (1 - 33%)
	Frequently     (34-66%)
	Constantly   (67-100%)
	Description

	Vibration
	
	
	X
	
	Vibration of buses/equipment

	Noise (above 85 dba)
	
	
	X
	
	Vibration of buses/equipment

	Extreme heat 
	
	
	X
	
	Shop conditions during summer

	Exposure to hot items
	
	
	X
	
	Motors/equipment

	Extreme cold
	
	X
	
	
	Shop conditions during winter

	Skin exposure to water
	
	X
	
	
	Washing/cleaning

	Moving parts
	
	
	
	X
	Motors/equipment

	Chemical skin exposure 
	
	
	X
	
	Paint/gasoline/other

	Chemical respiratory exposure
	
	
	X
	
	Paint/gasoline/other

	Working with electricity
	
	X
	
	
	Vehicle electrical

	Working on ladders
	
	X
	
	
	Reaching for parts/upper portion of bus

	Working at heights
	
	X
	
	
	Reaching for parts/upper portion of bus

	Bloodborne pathogens
	X
	
	
	
	Lacerations possible

	Low light conditions
	
	X
	
	
	Inside shop/motor compartments


Comments on issues in table 6:
Shop conditions can vary regarding noise, chemical exposure, light conditions, temperature conditions etc. Mechanics are encouraged to take every precaution during their work day to maintain these conditions at comfortable and safe levels.

Comments on issues not in tables: Mechanics are encouraged to work safely at all times and report any safety hazards to their supervisor at once. Shop area should be kept as clean as possible to avoid slip and falls and other injuries.

Personal Protective Equipment/Clothing required:  Safety eyewear, safety shoes, respirators, and gloves as needed. 
