TITLE:
Assistant Shop Foreman

QUALIFICATIONS:

1. Must have at least a high school diploma or GED from a district approved entity.

2. Must possess at least six-(6) of the ASE Automotive Certifications A1-A8 or Medium/Heavy Duty truck equivalent.  T1-T6 or S4, S5, S6 or S1-S7 School Bus certification preferred or demonstrate proficiency in these areas.

3. Possess and maintain a valid Texas Commercial Driver’s License (Class A with a “P” endorsement) with an acceptable driving record as determined by the Texas Department of Public Safety.

4. Possess and maintain Texas School Bus Driver Certification.

5. Must provide hand tools to perform vehicle maintenance.

6. Ability to operate bus

7. Ability to operate equipment and tools involved in vehicle repair.

8. Ability to diagnose mechanical problems and perform repairs with no supervision.

9. Ability to acquire and retain knowledge of all vehicle operations.

10. Ability to utilize and access printed service material for additional information.

11. Ability to perform mechanical repairs, preventive maintenance, inspections and tire repair on medium and heavy-duty commercial vehicles.

12. Ability to communicate in written and verbal form.

13. Follows District and Transportation Department policies and procedures.

REPORTS TO:  Shop Foreman

PRIMARY PURPOSE: 

1. Perform major and minor mechanical repairs with no supervision to ensure proper performance and safety of district vehicles.  Work on projects assigned, following established procedures.

2. Assist Shop Foreman and Lead Shop Foreman in supervision of mechanics, mechanic helpers and servicemen.

3. Perform supervision role in absence of Lead Shop Foreman and Shop Foreman and during second shift and night shift.

4. Ensuring the building is secure at end of assigned shift.

EXPERIENCE

1. Minimum three years supervisory training or equivalent experience in a related field and have a good working knowledge of large fleet operations. (preferred)

2. Minimum four years experience as a mechanic.

3. Minimum two of four years experience as school bus/Ed/heavy duty truck mechanic.

4. Minimum two years experience as mechanic in Cy-Fair ISD (preferred).

ESSENTIAL FUNCTIONS:
1. Use diagnostic equipment to evaluate mechanical problems in vehicles.

2. Perform minor and major repairs to all systems such as but not limited to: mechanical; electrical; air/hydraulic.

3. Do welding and minor bodywork.

4. Maintain accurate, updated records of preventive maintenance.

5. Operate tools, equipment and machinery according to prescribed safety procedures.

6. Follow established safety procedures and techniques to perform job duties including lifting, climbing, etc.

7. Correct unsafe conditions in work area and report any conditions that are not correctable to supervisor immediately.

8. Help keep shop, equipment and tools in safe operating condition.

9. Must adhere to all shop policies and procedures.

10. Maintain accurate records of time and materials required to perform repairs and service.

11. Operate buses and other vehicles and transport students as needed.

12. Aid in fostering a learning environment for mechanics and mechanic helpers.

13. Have established and maintain regular and reliable attendance record with Cy-Fair ISD.

14. Other duties as assigned.

15. Work irregular hours as needed.

EQUIPMENT USED:

Diagnostic Equipment

Tire Repair Equipment

Drills/Drill Press

Air-Powered Tools

Torque Wrench

School Buses and District Vehicles

Wheel Balancing Equipment

Small Hand Tools

Grinder

Welding Torch

Jack/Lift Equipment

Other equipment used in maintenance of vehicles

WORKING CONDITIONS:

Moderate walking, standing, climbing, heavy lifting, carrying, stooping, bending, kneeling and reaching. Work outside and inside, around moving objects, vehicles and machinery with moving parts.  Exposed to dampness and humidity, toxic chemicals, exhaust fumes, gasoline and diesel fuel.

PHYSICAL REQUIREMENTS:
1. Must show negative on a drug and/or alcohol test to be given on a pre-employment, random, post-accident and/or reasonable suspicion basis, in accordance with federal law and district policy.

2. Ability to lift heavy equipment and vehicle parts necessary to perform job.

3. Must pass an annual physical in accordance with the law.

Pay Grade:
MT8

Days:

260

