TITLE:

Training Coordinator

QUALIFICATIONS:

1. Must have a high school diploma or equivalent.

2. Must meet all qualifications for school bus driver in CFISD, and have at least two years of successful school bus driving experience in CFISD.

3. At least two years CFISD school bus driver training experience.

4. Possess leadership ability necessary to supervise employees under his/her direction

5. Must have an acceptable attendance history in CFISD.

6. Follows District and Transportation Department policies and procedures.

REPORTS TO:
Transportation Dept. Assistant Director of Human Resources

ESSENTIAL FUNCTIONS:
1. Supervise Driver Trainers

2. Schedule training

3. Driver training

4. Review drivers for testing

5. Author and revise training program as necessary

6. Conduct classes on current training policies as needed

7. Organize and schedule pre-training, part-time training and observation group

8. Review of observation and training forms

9. Maintain personal contact with trainees during and after training

10. Cooperation with supervisors and office personnel in maintaining training records

11. Conduct driving evaluations, driving staff annually

12. Substitute driver when necessary

13. Certified to instruct Certification and Re-Certification (evenings)

14. Certified to instruct CPR classes

15. Maintain, and issue District Handbooks 

16. Scheduling Coaches, Life Skills Teachers/Aids and Mechanics (Training and Classroom)

17. Have established and maintain regular and reliable attendance record with Cy-Fair I.S.D.
18. Various office duties as necessary

PHYSICAL REQUIREMENTS:

1. Requires performing tasks such as sitting for extended periods of time on the bus and at the computer, twisting and bending.

2. Work positions include kneeling and climbing, with extended reach above head (12 inches) and extended reach in front of body (14 inches).

3. Climb in and out of bus, through service door, 5-15 times per shift.

4. Physical ability to enter and exit the bus through the emergency exits.

Pay Grade:
MT5

Days:

260

